
Processing New Requests 
 
 
 

1. Login at:  https://wwwe.auto-graphics.com/njlc/UserLogin.aspx  
 
 
 
 
 
2. Choose “LibraryCard Records Admin”  

 
 
 
 
 

3. Edit the new request:  
 
 
 
 
 
 
 
 
 

4. Review the application to confirm that the applicant is 
in your service area.  Then change status from  
“Pending” to one of the four appropriate choices: 

a. Complete (if you are mailing the card immediately 
b. In Process (if you are working on the application (i.e. need to contact the 

applicant for more info and/or will be processing offline and sending the card 
at a later time.) 

c. Cancelled (If you have determined that the card request is in error, or was 
being used for practice. 
 
 

5. BATCH PROCESSING:  You can batch process multiple cards by placing a 
checkmark next to the records you want to update and then click on “change library 
status”.  Then choose the new status to apply from the drop down list. 


