f Submitting An ILL Request from a
Blank Interlibrary Form

1. To enter an interlibrary loan request for which no bibliographic record
was found in the virtual catalog:
a. Click on the “ILL Options” link;
b. Choose “Blank Request Form”;
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SSsjHequesy ISBN: 0231101244 (cloth : alk. paper)
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2. The form below will display.

ILL REQUEST FORM | submit |[ Reset || Close || Help |

Fields identified by *Red Color must be filled in.

Request Date: 12/16/2003
Request Type: I Returnable (loan)
Material Type: I Book
Format: [None ofthe Below
*Title: I |
Author : | |
Publisher: | |
Date: | |
ISBN: | |
ISSN: | |
AGCN: | |
I |

OCLC Number:

Lender List: (Flibrary,days,call number) Locate Lender

Patron Information:

*Patron Name:

3. Red fields are required fields; however, as much information as
possible should be entered about the item. After information is
entered, click on the “Submit” button.

NOTE: You will need a lender in the Lender List before submitting the request.
If you are adding the JerseyCat+ see the next page.
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) Adding JerseyCat+ to a Request

1. After searching and finding the item being requested, click on the “Request
this Item.

/3 _NJ State Library / ILL Request - Microsoft Intemet Explorer

ILL REQUEST FORM | submit || Reset || Close || Help |
Publisher: Columbia University Press

Date: €1996.

ISBN: 0231101244 (cloth : alk. paper)

ISSN:

AGCN: MNISL_UDB:1223

OCLC Number: 33897413

Lender List: (*library,days,call number) Locate Lender
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¥

Type “NJAC, 30,” as the last
location in your Lender List
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Patron Information:

*Patron Name: [

Library Card Number: |

Need By: INO Deadline j

=
Address:

=
(Only one of the 3 fields below is required)
*Phone: [
*Fax: [

3. After clicking on Send Request, a request form will appear. The request form will
contain the bibliographic data from the selected bibliographic record and a
suggested lending string for the request based on your preferred lenders list in
the Union Catalog.



ILL REQUEST FORM

Fields identified by Red Color must be filled in.

@l Close I T Reset i E Submit I

Type of Request: IBDI’I’DW 'I
Title: The young adventurar's guide to Everest : from avalanche to
zopkiok
Author : Chester, Jonathan.
Publisher: Tricycle Press
Date: c2002,
Accession Number: 104722

Lender List: (library,days,call number) Locate Lender

HPPL,4,] 796.52 CH
WPPL,4,] 796.52 CHE
MIAC,30
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Add JerseyCat+ here

Patron Information:

Patron Name: |

Library Card Mumber: |

Need By IND Deadline

4. Fill in the required patron information then add the Access Center to the Lender
List Field box. This is done by typing NJAC,30, at the bottom of the lender list.

Click on the “Submit” button.



