
 Submitting An ILL Request from a  
Blank Interlibrary Form 

 
 

1. To enter an interlibrary loan request for which no bibliographic record 
was found in the virtual catalog: 

a. Click on the “ILL Options” link; 
b. Choose “Blank Request Form”; 
 

 
 

 



2. The form below will display. 

 
 
3. Red fields are required fields; however, as much information as 

possible should be entered about the item.  After information is 
entered, click on the “Submit” button. 

 
 

 NOTE:  You will need a lender in the Lender List before submitting the request.  
If you are adding the JerseyCat+ see the next page. 



  
 
 

Adding JerseyCat+ to a Request 
 
 

1. After searching and finding the item being requested, click on the “Request 
this Item.    

 

 
 
 

3. After clicking on Send Request, a request form will appear.  The request form will 
contain the bibliographic data from the selected bibliographic record and a 
suggested lending string for the request based on your preferred lenders list in 
the Union Catalog.  

Type “NJAC, 30,” as the last 
location in your Lender List  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. Fill in the required patron information then add the Access Center to the Lender  
       List Field box.  This is done by typing NJAC,30,  at the bottom of the lender list.    
      Click on the “Submit” button.  

 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Add JerseyCat+ here  


